SLHI URBAN SHELTER IMPROVEMENT BOARD
e GOVT OF NCT OF DELHI
(INTERNAL AUDIT BRANCH)

j0'(14)/2022/D- |7 Dated: - 30/s/202>

.2 from the office of Directorate of Audit, Govt. of NCT of Delhi has
on the accounts of Delhi Urban Shelter Improvement Board, for the
131.03.2022.

ion the audit party has issued Audit Memo No. 1 & 1(A) (Copy
; ;rfﬁing of record/information for the period 01.04.2010 to
:lt is therefore requested that desired record pertaining to your office
1'& 1(A) issued by audit party may be provided directly to audit party
id memos (in Room No. 45, Punarwas Bhawan, LT.0, New Delhi).
_oﬂ]qers are requested to forward the Audit Memo to the offices

for taking necessary action in r/o providing necessary

tD the audit party.
b’

Accounts Officer (IA)

Concerned Branches

"ExEng, (E-1,E-2, E & M(E-3), E-4)
; ;l*ccounts' Officer (HQ, PF & Pension, Plan, Medical, B&C, DES, HAU)

\\#. . 1 B&FO forinformation please. )
b i-llldit Party no. 2, Directorate of Audit, Govt. of NCT of Delhi for information ple
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Directorate of Audit
Govt. of NCT of Delhi
4% Level, C-Wing,
Delhi Secretariat, New Delhi
(Audit Party No.02)

Dated: 30.05.2022

.Audit Memo No. 1(A)

‘Kindly arrange to provide the following records
1.4.2010 to 31.3.2022 to the audit for scrutiny at the earliest:-

$o/s (21

2. Income Tax Records (Form 16, Calculation Sheet, Savin

3. Cash Book
4. GAR 6(TR 5) Receipt books and its stock register.

5. Details of Budget and expenditure (Plan & Non plan).
. 6. Expenditure control registers.

s migmm Registers :
g Documents)

/ information for the period

= Reconciliation statement f/m/o March of each year under audit period duly

authenticated by concerned PAO.
3. Bill Registers
"9, List of Outstanding AC Bills
_ 10:Long Term/Short Term Advance Register
11, Children Education Allowance Register / File

12.LTC/ Leave-enmshment on LTC / File-Register/Bills be provided
13. GPF Register of Class IV Employees alongwith Broadsheet.

14, Vacancy Position of Staff (Sanctioned, Filled & Vacant Posts)

©16. Outstanding contingent advance for more than 1 month as on 31% March 2020 in the

following format —
| S.No. | Bill No. Date Amount (Rs.)

Details/ Particulars

e A2 st of employees remained on leave for more than one calendar month during the

period of audit in the following format:-

Designation Leave

Nature of Leave

S.No. | Name
From

To

g

T

18. List of empldyees (Regular & Contractual) -

19, History Sheet / Log Book of vehicles/detail of hired vehicles

20. List of employees who have been provided govt. Accommodation
_21. Details of tenders awarded during audit period along with files.

22. List of employees going to retire within 5 years.

23. List of employees who have been provided mobile / landline facility alongwith

reimbursement files.
24. List of employees getting special increments
- 25, Purchase files

26. Advertisement files.
27. Files pertaining to outsourcing of staff




y 2 nd Sanitation services
Fixed Deposits, if any.
closed Performa.

ster

pable &Non Consumable)

2 r/ List of unserviceable store in the following format;-

Date of Purchase Value (Rs.) |

7 ng in this unit in diverted capacity.

yrking in other units on diverted capacity.
elephone Registers and Bills.

e under New Pension Scheme and their PBR
er than the above mentioned.

6 Paynent of conveyaﬁce Allowance/T ransport Allowance to physically Handlcapped
, if yes submit the relevant particulars.
e to the suppliers/contractors and their settlement

8 ;Béhﬁs ofadvanoe to the employees and their adjustment
9. Details of pending pension cases (No. of pending cases / Less than six months /Less

than one year/ More than one year)
10. Deta:ls ofall theBank and Post accounts maintained /operated by the preferably in

P e S
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of [ Purpose | Name & | Closing Are these
/Nature | Design. Of | balance balance at
F(savings, |of the|the r|as on | col. No. 6
current or | account authorized | 31.03 (of | have been
1 other to operate | last days | reconciled
the of the|with the
account current bank upto
audit date or not
year) (Yes / No)

4 5 6 4

LD OUTSTANDING AUDIT PARAS MAY BE SUBMITTED TO

Inspecting Audit
Audit Party No. 02
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Btion” (Whether Govt./Own/ Rented)
~rented out & rent P.M.

“, hw‘ ich sz
spwselsinGovtlSemlGovthvtLtd/Ltdl
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ng/ in business or House wife
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m@ﬁ-ﬁwmm (By Head of Office )

Signatures of Govt. Servant



Directorate of Audit,
Govt. of NCT of Delhi
4™ Level, C-Wing,
Delhi Secretariat, New Delhi
(Audit Party No.02)

Dated: 30.05.2022

In compliance of order No. F.2/Audit/Programme/2021-22/5144-59 dated

w audit on the accounts of Delhi Urban Shelter Improvement Board, Govt. of NCT
,ﬁ m&narwas Bhawan, I.P. Estate,New Delhi-110002 for the period 01.04.2010 to

‘has been taken up w.e.f 30.05.2022. A list of auditable record may please be
furnished to the audit party.

: Dunng the course of audit, Preliminary Memos will be issued on the items checked
by thg;p;ﬂt party, replies of the same may be given on the same day, if possible, or on the
next day positively to enable the audit party to complete the audit as per programme.
mlm;‘ﬁﬁcas/oﬁdals of your staff may be instructed to extend full cooperation to the

ud m by way of providing (i) records (ii) information (iii) Computer for typing (iv)
Phom state / Telephone facilities etc. required for the purpose of audit.

' 3.2000 b |

Xgl.ltcp-oneration in this regard is requested.

S Inspecting Audit Officer

. Audit Party No. 02
‘Chief Executive Officer
Delhi Urban Shelter Improvement Board
Gomoﬁgﬂ' of Delhi
LP. Estate, New Delhi-110002.

Copy to:
_~A. Accounts Officer (Internal Audit)



