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DELHI URBAN SHELTER IMPROVEMENT BOARD
GOVT. OF N.C.T. OF DELHI
(ADMINISTRATION BRANCH)

Date: | m]g } 1.5

NO: GA/1076/27/Admn/Misc/2020/D- | § 2

ENDORSEMENT

The copy of under mentioned letter is forwarded herewith for information and

further necessary action:-

Name of Deptt. Circular N. and Date Subject

Reg. Furnishing of Certificate

Govt. of NCT of F. 10(518)/1.T.Cell/E-
affirming Completion of

Delhi, Services HRMS/Misc.Comm./2022/43-
Department, IT 48 dated: 01-03-2023 Maintenance/Updation of Service
Cell, Delhi Books for employees of GNCT of

| Secretariat. Delhi-Roll Out of E-HRMS .
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4 REMINDER-I
: MOST URGENT

GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI
SERVICES DEPARTMENT: IT CELL
MLEVEL, “B WING", DELHI SECRETARIAT

I.P.ESTATE, NEW DELHI 110002 it
T oS 4@ _Dated: o] — .3~ 202 %,

—
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A @ ‘?H Heads of Departments, t
= A ¢ r;\ revernment of NCT Of Delhs rg\ma Jiaw No.. /i 5516
W \ ) (AL per the List Attached) o‘\B ate. 3/4‘5 2—3

'f\%ﬂm " Certificate atlirming Completion of Maintenance/Updation of Service

D{’(_ ippect- Reg Fumishing of Centificate
{ Books for employees of GNCT of Dellis Raoll ot of E- HRMS
s Comm, f2022/3778-3784 dated 27.12.2022

beterence -Letter No F ]Ql 1811 CELLLT IR NS N5

Sir‘Mndam,
Pam directed to draw your kind attention to s office letter dated 27.12.2022 on the subject

el mhoe - By aon ~ rle

L | vred shove vide whech all the departments were requested to complete maintenances ‘updation ‘of
L e T PO D e, 103 - ; ;

= | Serice BooksRecords upto 31.01.2023. However, tll date only 14 Depanments have submined
ermificae

the ¢ HRMS pror
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et by 10.03.2023.
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& ) | S.No. Name of Department (S)
1 A&U Tibbia College and Hospital
2 Acharya Bikhshu hospital
3 Administrative Reforms Department
4 Ambedkar Nagar Hospital
5 Archaeology Department
6 ART & CULTURE DEPARTMENT
4 Aruna Asaf Ali Hospital
8 Attar Sain Jain Eye & Gen Hospital
9 Audit
10 Baba Saheb Ambedkar Medical College
11 Baba Saheb Ambedkar Hospital
12 Ty Babu Jagjivan Mf\;“gé'plldl Jahangirpuri, Delhi
i Bhagwan Mahavir Hospital
S N ; ; Central Jail (Dé-l‘h_h-Prison} =
15 | ' ~ Chit Fund Deptt
s | College of Art
b d) Commlss ioner far Person with Disabilities
{ 18 Dada Dev Matri & Shishu Hospital
g Deen Dayal Upadaya Hospital
sl : Deep Chand Bandhu HOSPITAL
i Delhi Fire Service
20 Delhi Health Services (DHS)
73 7 Delhf Lepisiative Hssembl\, Secretandt_
¥ 4 : : : Delhi Minority Commission
25 | Delhi Subordinate Services Seclection Board (DSSSB) ,
! 26 | Department of excise, Entertainment &Iuiury i
27 Department of Trade & Taxes ;
{28 | Department of Training and i Technical Education {DTTE: =
29 e Deptt. of food ,.sfety S
[t L T e Deve%?rﬁ_em Dr_;mrtmtm : =5
H;' T ' fu.glr;um and Development Commussion af [}ef
2 Directorate of Agriculture Mdrknlt.mg .. T
3 _ -rJer clorate of leDdcncc i
' _m o " pure clorate of Guru(l\..ma Election
4‘,5 % i " mn:tzbrn't:af HI}.,ht‘l fducation o By E
TEé_ S _ A 7__ % Directorate of Panchayat }
37 | _
f Disability Commission{Q/a State Commission tor Persons with Disability)
P }}i ‘‘‘‘‘‘‘ T e R Uf B.R ‘,Ln_Humt_c:pcillllf M_Lgi-c_{ll College
H_.é_gﬁ_ﬂ-ﬂ_--m—'—._w-vv“m L 7:‘. ‘.U—f—L-H’ £ ()!\”n' —1
~ |~ DieokAywshUSMWING] -
el S o= : + DA Of Vigilance o
42 | ‘Dte. Of AYUSH (Homoeapathic Wing) ]
Ei T e Tl Dte. Of Family Welfare .
il T o e T Directorate of Economics & Statistics 7
'T._—M—M“—P-i ___ Directorate of Employment T
- _l,__#. 5 7~—-m s _mﬁ_of Small Savings & Lotteries
’—47—’“’_‘:___ Education Department i




Finance Department
: Food & Supplies
50 Forensic Science Laboratory Ve
51 Forest & Wild Life
-__Sl General Administration Department
53 Guru Gobind Singh Govt. Hospital
¥ EL Guru Nanak Eye Centre Hospital sl
55 Guru Teg Bahadur (G.T.8) Hospital
56 Health & Family Welfare Deptt
1§ 57 HedgeWar Arogya Sansthan hospital
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Home Department

Indira Gandhi Hospital

(o))
o

Industries Department

Information And Technology Department
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Irrigation and Flood Control

| 63 | Jag Pravesh Chander Hospital e e T
R L.G Secretariat
SS Labour Department
b : Lal Bahadur Shastri Hospital
65 Land and Building
68 Law Justice & Legislative Affairs
62 e Lok'h]ayak Hospital
90 Lokayukta
72 Mahirshi Valmiki Hospital
‘ 77 | N.C. Joshi Hospital
L 173 National Cadet Corpe (N.C.C) Department
s | OBC Cemmission
; 75 Planning Dt:-partment,
| 7 L Elpolice complaint Authoriw" ;
:__77 _ Principal Accounts Office (PAQ)
'H —{‘.F’..._,_ A : Vii’rrohubrim_:;n
i 79 = Prosecution
ﬁo 1 ____J rﬂaﬂr] Mohan Malaviya Hospital
PRy Public Grievances Commission
. 82 1 2 7 Public Works Departant
g3 | S D e Rao Tula Ram Hospital
84 o o SR e lis'w‘ trar of Loopuauve Societies
85 Revenue Department Divisional Commls:.[éne
a6 e Huml Development
a7 __“m_}_w Gandhi Memorial Hospital
g8 Sardar Vallabh Bhai Patel Hospital i K
89 o Satyawadi Raja Harish Chaﬂder Hospital
50 Social Welfare ST
91 Tourism Department e
g2 Transport Feyee]
93 Urban Development, T
Y Walfare for SC/ST/OBC & Minorities
95 % Weight & Measurement R
9% | women and Child l)evglgpment e
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CERTIFICATE AFFRIMING MAI

s
NTENANCE/UPDATION | YES

NO

OF SERVICE BOOK
OF SERVICE =

‘Naintenance/Updation of Service , Book Record

of Employees drawing Salaries from

their

respective departments:

= ™

©

T @

‘mpoORZ

_ Communication Address and updates, if any

Service record of Employees drawing salary from their
respective departments is updated till date.
Vigitance Proceedings. if any. 1S updated in service

book y

Departmental Level Postings is updated or not.
Complete Transfer and Posting History in r/o each
employee.

Record of ACP/MACP s updated or not.

Medical Record. if any. is updatedor not.

Relieving and Joining Entries updated or not

Leave Record updated till cate

Record of Break i Service Penad, if any. not qualifying

as Service, and reasons.
Personal details Aadhar Card, PAN Card, PRAN No., |
Medical fitness Certificate. Ex-serviceman, Police
Venfication Certificate, LTC home town. L

Employee Work Status, Probation completed or not,

Permanency certificate E

isability Certificate of Employee 1S submitted or not.

_ Details of any Additional Qualification like KnOWiedge ‘

of any Regional Language Knowledge ofj
Typing/Shorthand  Knowledge of {T and Certificates |
Acquired f  any, regarding these AddiltonmE
gualfications |

Permanent Address and updaltes Il any

(Office Address and updates if any

. Emergency contact detalls and updates if any

|
. Quaner alloyment  detads like  Quarter Iocauoni
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= Aitotment details Rent detasts 3 | -
_LTC availed detalls like: LTC avail year, LTC type No. 1

 Family Members Details: any addition/deletion isil
_ Previous Government Service Record (Only state govt'i

i
_ Training/Skill set acquired if any duning service |
|

Details of contribution 10 Government employee's group

Llnfras'tFUctLirré Wré_aui?ed for Sca_n‘r_{i;q and

of Encashed leaves etc. 1
updated or not
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and central GOVT) if any.

insurance scheme !

_ Additon of any educational qualificatzor\{degree, Ii (

diploma €tc)

et

Digitization of Service Books. | ?

3 Ql‘tm \.,ap%r.l\ for 5 tc 8 p-E;rSOr'?%‘: |

CMmmum 3 1o 4 Computer Systems

A

B

C. LAN Connection with Internet facility
D

_Rasic Electrical Appliances for connecting Scanners

and other Devices.

For better clanty of above mentioned paints various Forms/Certificates
regarding each point has been uploaded on the Google Drive with an
example of one gn Vipin  Singh Dnami, Jr. Assitt for better
understanding.  Kindly update the service books as per prescribed
Forms/Certificates uploaded on Google Drive. The ink for the Google

Drive is as under -

https:lidrive.gooqle.comldrivelfoldersH p4VynfqU
hiQxK4eaokJVs?AyLVO?Pq-k’?uspzsharin_q.

Tris certificate is to be furnished by the Head of Department.
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