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_““ It has come to the notice of the undersigned that in several instances of official

correspondence, officers are mentioning only their designation without indicating their name.
This practice makes it difficult to identify the officer who has signed the communication.

All officers are, therefore, directed to invariably mention their name along with their
designation and signature in all official letters and correspondences in future.

Non-compliance with these instructions will be viewed seriously.
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Pr. Director (Admn.)
DUSIB

All Concerned.

Copy to:

1. PS to CEO (DUSIB) for information please.
2. PS to Member (Admn./Engg./Finance) for information please.
~3/ Dy. Director (System) with the request for uploading the same on DUSIB official

website immediately.
4. Office copy
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